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BUILDING PERMIT APPLICATION 

PERMANENT SIGN 

                                       

JOB ADDRESS: ENGINEER FEE 

____________________ 

PERMIT 

____________________ 

STATE SURCHARGE 

____________________ 

SEWER 

____________________ 

ATTORNEY FEE 

____________________ 

LICENSE CHECK 

____________________ 

PLAN CHECK 

____________________ 

TOTAL  

 

____________________ 

RECEIVED BY 

____________________ 

APPROVED FOR 

ISSUANCE BY 

____________________ 

CONSTRUCTION 

TYPE 

____________________ 

OCCUPANCY GROUP  

____________________ 

DIVISION 

____________________ 

TOTAL SQ FT OF 

BLDG 

____________________ 

# OF STORIES 

____________________ 

MAX OCCUPANT 

LOAD 

____________________ 

USE ZONE 

____________________ 

FIRE SPRINKLERS 

 YES 

 NO 

APPLICANT IS:   Owner      Contractor/Other (describe) 

LEGAL DESCRIPTION 
Subdivision                                                Lot              Block               PID# 

PROPERTY OWNER NAME              ADDRESS                        PHONE # 

CONTRACTOR/RESPONSIBLE PARTY                                   LICENSE # 

CONTRACTOR ADDRESS                                                             PHONE # 

ARCHITECT/ENGINEER (for Commercial Work) 
Name                                           Address                                            Phone # 

CLASS OF WORK:   New      Addition      Remodel      Demo 

DESCRIBE WORK: 

VALUATION OF WORK:  $ 

•Separate permits are required for electrical, plumbing, heating, ventilating or air conditioning.  
•This permit becomes null and void if work or construction authorized is not commenced within 180 days, or if construction or work is 
suspended or abandoned for a period of 180 days at any time after work is commenced. 
•I hereby certify that I have read and examined this application and know the same to be true and correct.  All provisions of laws and 
ordinances governing this type of work will be complied with whether specified herein or not.  The granting of a permit does not presume to 
give authority to violate or cancel the provisions of any other state or local law regulating construction or the performance of construction. 

 
 

Signature of Contractor/Responsible Party       Print Name                           Date 
 
 

Signature of Property Owner                             Print Name                           Date 
 

Building Department  •  Phone 763.635.1060  •  FAX 763.635.1090 

 

Date____________ 
 
Permit__________ 

_________________________________  _________________________________ 
Planning Department   Date  Building Department   Date 
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This handout is written only as a guide; it is not intended, nor shall it be considered a complete set of 
requirements. 

 
Required Permits: 

1. A building permit to complete the structural work 
2. Electrical permit, if electrical work is performed. 
 
Submittal Requirements: 

 One separate permit and a $30 fee is required for each sign 

 Completed Application  

 Site Plan of Property Showing Sign Location from all property lines 

 Building Elevation with Wall Sign 

 Plans and Specifications (2 copies) 
 
General Code Requirements:  

 
1. Property lines must be accurately located.  A survey is recommended to verify property 

lines and easement locations.  The City may require a survey to verify property lines and 
setbacks. 

 
2. The number of signs and the allowable sizes on a given property is broken down by each 

zoning district within the City of Elk River Ordinance.  The City Code is available at the 
City of Elk River web site (www.ElkRiverMN.gov) under “Research Center, Chapter 30, 
Article VI, Divisions 6-8.”  Then check under Accessory Structures per each zoning 
district.  (See attached reference sheet) 

 
3. All footings shall be designed by a structural engineer and meet minimum wind load 

requirements. 
 
4. All building wall signs greater than 8 square feet or 40 pounds in weight shall be 

approved by a structural engineer and meet minimum wind load requirements. 
 
5. A Site Plan shall be provided to illustrate the location of the sign on the property. 
 
6. An elevation drawing shall be provided to show the location and size of sign.  
 
7. All information needs to be provided or the application will be deemed incomplete and 

the permit will be returned to applicant.  All applicable fees must be paid before the sign 
permit will be released from the City. 

 
Questions 

Questions regarding permanent signs and fees should be directed to the Community 
Operations and Development office at 763.635.1000. 

http://www.elkrivermn.gov/
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